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MOJOXEHUE
O BEJEHUH DJIEKTPOHHOI'O JKYPHAJIA 1 THEBHUKA

1. O0mue MoJIOKeHHS
1.1 JlauHO®  TIONOXeHHMe  pa3paboTaHO  HA  OCHOBAHHMH IEHCTBYIOIIETO
3aKoHOIaTeNbcTBa PO 0 BeleHHH HOKyMEHTO000pOTa U y4dera y4e6HO-TIelarOr4eCcKon
NEeSATeNIbHOCTH, B 4aCTHOCTH!

o deneparabHOrO 3aKOHA Poccuiickoit @enepanuu OT 27 UL 2006 r. N 152-®3«0O
TIEpCOHATBHBIX JaHHBIX);

o denepanbHbli 3aKoH 29 nekabps 2012 r. Ne 273-®3 «O6 oOpa3oBaHHH B
Poccuiickoit ®enepanun» (cT. 13, cT. 16)

o Tluchma PenepalbHOrO areHTCTBA MO 00Pa30OBAHMUIO OT 29 mrosst 2009 r. N 17-110
«O6 obecriedeHNH 3allMTH TePCOHATBHBIX TaHHBIX);

e Ilucoma MunncrepctBa O6pasoBanus u Hayku PO or 13.08.2002r. Ne 01-51-
088uH «06 Oprasu3aliu HCTIOJIb30BaHM HHPOPMALITOHHBIX U
KOMMYHHKAIOHHEIX PECYPCOB B 006111e06pa30BaTEIbHBIX YUPEKACHUAX?,

e @denepanbHOIO 3aKOHA Poccuiickoit ®emeparyu oT 27 HIOJS 2006 roma Ne 149-03
«O6 urdOpMarUy, HHPOPMAIIMOHHBIX TEXHOJIOTUSX U O 3aIl|UTe uHGbOpMAaIW»,

e Tlocranosnenus IIpasurenscTBa Poccutickoit denepannu ot 17 os16pst 2007 r. N
781 «O6 yrtBepxneHun llomoxeHus 00 obecrieueHnd  0€30I1aCHOCTH
IepCOHATBHBIX JaHHBIX IPH HX 06paboTke B HMH(OPMAIMOHHBIX CHCTEMaX
[IEPCOHAIBHBIX JaHHBIX)

1.2. DJEKTPOHHBIM KIIACCHBIM XKYPHAJIOM/3/ICKTPOHHBIM IHEBHHKOM Ha3hIBACTCA
KOMILTEKC [IPOrPaMMHBIX CPEJICTB, BKIFOYAOIIH 6a3y JaHHBIX U CPEICTBa AOCTyNa M
paboTHI C HEW;

1.3. JlanHoe IloNOXKEHHWE YyCTaHABIMBACT CIMHBIC TpeGOBaHUA IO BEICHHIO
3JIEKTPOHHOTO KIIACCHOTO JKyPHANA/3]eKTPOHHOIO [HCBHHUKA (nanee — 3NEKTPOHHBIA
xypHan (XK./211) 8 MBOY - Bepx-TymnuHcKas COIII Ne14.



1.5. DIEKTPOHHBIN XypHAJ SIBICTCS rOCYAapCTBCHHBIM HOPMAaTUBHO-(HHAHCOBBIM

JOKYMEHTOM. BeneHue >JI€KTPOHHOIO )XypHalia ABJIACTCA 00s13aTENIHBIM JISI KaXKI0TO
YUUTEILL - NIpeaIMETHUKA U KJIACCHOI'O pYKOBOJIHUTECIIA.

1.6. DY /D] MKOJIBI CITyXKaT UL PeLIeHHs CIEeIYIOIIHNX 3a1at:

aBTOMATH3aLHs yIeTa ¥ KOHTPOJISA Ipolecca yCreBaeMOCTH. XpaHeHue JaHHBIX 00
yCIIEBAEMOCTH U TIOCEIaeMOCTH yIaIlX s,

co3jaHMe eqUHOM 6a3bl KaleHJapHO-TEMATHYeCKOro IUIAHUPOBAHHUA IO BCCM
yueGHBIM [IPEAMETaM U [apaiesiaM KiaccoB;

CO3/[aHVe U pealn3allis AUCTaHIMOHHBIX y4eOHBIX KYpPCOB;
paspaboTka ¥ IpOBENEHHE IUarHOCTHIECKUX M TECTOBBIX paboT C IENbI0
TIPOMEXKYTOYHOTO, CPE30BOr0 X HTOrOBOTO KOHTPOJLS;

(QUKCHpOBaHHe H perIaMeHTalus JTaloB M yPOBHA (aKTUIEeCKOro yCBOCHHS
y4eOHBIX IPOrPaMM.

BEIBOJ MH(MOpMaIuu, XpaHsmeiica B 6ase NaHHBIX, HA OyMaXXKHBIM HOCHUTEID, IJISL
odopMIIeHHs B BHJE NOKyMEHTa B COOTBETCTBHU C tpeGoBaHuaMHE Poccuiickoro
3aKOHOIATENIbCTBA,

OIIepaTHBHEINA JIOCTYIl K OLEHKaM 3a BeCh IEPHUOJ BE[CHIS XKypHAa, IO BCEM
mpeaMeTaM, B JIF000e BpeMsi BCEM YYaCTHHUKAM 00pa3oBaTeNbHOro IIpolecca -
POIUTENAM, YICHUKAM, YIUTEIIM U aIMUHUCTPALINH;

ABTOMATH3AIIHS CO3IAHMS IPOMEKYTOYHBIX X HTOTOBBIX OTYETOB y4HTEICH-
IIpeMETHUKOB, KIACCHBIX PyKOBOAUTENICH U aIMAHNCTPALIMH,

CBOEBpEMeHHOe HH()OPMHUPOBAHKE POIUTEIIEH 110 BOIPOCaM yCIIeBACMOCTH X
eTeM;

oGecriedeHre BO3MOKHOCTH IIPSIMOTO OOIIEHUS MEXTY yIUTETIAMH,
aJIMPHHACTpAIMel, pPOIUTEIAMU U yUAIIUMICS BHE 3aBUCHMOCTH OT UX
MECTOITOJIOKEHUS.

[TOBBIIIEHNE 0OBEKTUBHOCTH BBICTABICHUS IIPOMEXXYTOYHBIX H UTOTOBBIX OTMETOK;
ABTOMATH3AIS CO3IAHMUS IPOMEKYTOUHBIX X HTOTOBBIX OTYETOB YUHUTETISH-
IIpeIMETHUKOB, KJIACCHBIX PyKOBOJUTEIICH U aIMAHUCTPALIIH;

IIPOTHO3UPOBAHKE YCIIEBAEMOCTH OTACIBHBIX yICHHKOB 1 KIIACca B IIETIOM;

HH(GOPMHUPOBAHKE POUTENEH 1 yHaIlUXCs Ye€Pe3 HHTEPHET 00 ycIieBaeMOCTH,
OCEIaeMOCTH AeTell, MX JOMAIITHUX 33JaHUAX ¥ IPOXOKICHUM IIPOrpaMM II0
pa3IUYHBIM IIpEIMETaM;

BO3MO>KHOCTB IIPSIMOT'O OOLIEHUS MEXY YIUTEILIMH, aJIMUHHUCTPALIAEH,
POJIMTENISAMH ¥ yHAIIMHCS BHE 3aBHCUMOCTH OT UX MECTOIONOXKCHHA.

TIOBBILIIEHNE PO HHPOPMATH3aLKMK 00pa3oBaHUs, OpraHu3alys o0ydeHus ¢
MCIIONB30BaHUEM CETEBBIX 00pa30BaTEIbHBIX PECYPCOB.

CO3JaHMe YCIOBMH JUIsL CETEBOrO  B3aMMOJCHCTBUMA  BCEX  y4aCTHHUKOB
06pa30BaTETLHOTO MPOLIECCa: TIEaroros, 00yJaroMXCs H UX pOIUTEINEH.

1.7. [lonp30BaTeNsIMH  3JIEKTPOHHOTO JKypHaja SBIIOTCA: aJAMHHHCTpPAIIA

[IKOJIBI, YYMTENS, KIACCHBIE DPYKOBOAWMTENH, OOydYarolIMecs W POJAUTENH (3aKOHHBIE
IIPEICTaBUTEIIN).

1.8. KaTCI‘OpPILIeCKI/I 3anpemaceTcss  AOITyCKaTh y4Jamuxcesa K pa6 ore C



3JIEKTPOHHBIM JKypPHAJIOM.

1.9. [Toxmepkanue UHGOPMAIMH, XpaHSIISHCS B 0ase OaHHBIX OJIEKTPOHHOTO
KITACCHOTO JKYpHANA/3JIEKTPOHHOTO JHEBHHKA, B aKTyalbHOM COCTOSHUM ABJACTCS
00sI3aTEIbHbIM.

1.10.  OTBeTCTBEHHOCTh 3a COOTBETCTBHE pe3yJbTaTOB yuera [EeHCTBYIOIIUM
HOpMaM H, B YaCTHOCTH, HACTOSIIEMY IIONOXKCHHIO M JIOKAIBHBIM aKTaM, HECeT
pykoBogurens OY.

1.11.  Cpox pmaxHoro Ilomoxenus He orpaHudeH. llonoxenue JeHCTBYeT 10
IIPUHSTHS HOBOTO.

2. IpaBuaa u nopsifok pa6orsl ¢ I7K/I [

2.1 TToNb30BaTENH IOMYYAI0T PEKBU3UTEL JOCTYIIA (aKTHBALIOHHBIH Kox) k DXK/O/1 B
ClIeIyIOIIeM IOpPSIKE:
® Vuurens, KIACCHBIE PYKOBOIWTENM, aIMUHHCTpaLUs IOIy94aroT PCEKBU3HTEI
JOCTyIa y 8 IMUHHCTPATOpa CHCTEMBIL.

e  PojuTeNny U ydaluecs IOTy4atoT PEKBU3UTEI JOCTYIIA Y KIAaCCHOTO PyKOBOAUTELA.

2.2. Bce moap30BaTeNd DIIEKTPOHHOTO JKypHajla HECYyT OTBETCTBEHHOCTH 32
COXPaHHOCTh CBOHMX IEPCOHAIbHBIX PEKBU3UTOB JHOCTYIIA.

2.3. KitaccHbIE PyKOBOIUTEIN CBOEBPEMEHHO CIIEMAT 3@ aKTyallbHOCTBIO NaHHBIX
00 yJarmuxcs.

2.4. VuuTens aKKypaTHO M CBOEBPEMEHHO 3aIlONHSIOT NaHHBIC 00 y4eOHBIX
IporpaMMax M HUX IPOXOXJIEHWH, 00 YCIeBaeMOCTH M MOCCIIACMOCTH yHalluXcs,
IOMAIITHUX 3aJaHusAX.

2.5. 3aMecTHTENb AUPEKTOpa MKoIbl o YBP ocymecTBiaseT IIEPUOINIECKUM
KOHTPOJIb HaJ[ BeIeHHEM DJIEKTPOHHOIO XypHaJa.
2.6. PoxuTensM OOY4alONUXCA JOCTYIHA IS IIPOCMOTpa HH(OpMAIA 00

yCIIEBaEMOCTH, IOCEIIaéMOCTH K PaclUCaHWU TOJIBKO CBOCTO peb€HKa, a TaKKke
HH(pOPMAIUSL O COOBITUIX IIKOJIBI Kak BHYTPH KJIacca, TaK U o011Iero xapakrepa.

2.7. B 1-x KjiaccaX OIEHKH, JOMAlllHEe 3aJaHue B JJIEKTPOHHBIM JKypHaI IO
yueOHBIM IIpeaMeTaM He CTaBsTCH. Benercss TONBKO y4eT MPUCYTCTBHS, OTCYTCTBHA,
IBIDKEHHE Y4YallMXCcs, 3alHCh TEM YPOKOB, OCYIIECTBIISCTCS oOllleHHe Y4YHTeNls C
POIATEIISIMH.

3. @yHKUHOHA/IbHbIE 00S3AaHHOCTH CHEelNHAJIMCTOB OY no 3anoJIHEeHHIO
9K

3.1. AJIMHAHHCTPATOP JeKTPOHHOTO KypHaaa B OY

3.1.1.  Pa3paGareiBacT, COBMECTHO C aIMHHHCTpAIMEN LIKOJIBI, HOPMAaTUBHYIO 6a3y
o Benenuro DXK/D/L;

3.12. OGecrHeunBaeT IPaBO JOCTYNa Pa3IMUHBIM KaTETOpHUsAM IOJb30BaTeNed Ha
ypoBHe OV

3.1.3.06ecreunBaeT GpyHKIMOHAPOBaHUE CHCTEMBI B OV

3.1.4. Pasmemaer ccouiky B DXK/D]] MIKOIBHOIO caiTa il O3HAKOMIICHHUS C
HOPMATUBHO - [IPAaBOBBIMHU JOKYMEHTaMH II0 BEJICHHIO DX/D]/1, MHCTPYKILHIO 10
pa6ote ¢ DXK/D] 1715 y4eHUKOB, pOAHUTENeH (3aKOHHEIX IpeJicTaBUTelNell), IIEaroros..

3.1.7.  Opranmsyer BHenpenue DXK/IJ] B OV B COOTBETCTBHH C nHGopMarmen,



TIOJTy4EHHON OT 3aMECTUTENIA TUPEKTOpa 110 VYBP, BBOIUT B CHCTEMY ITEPEYCHB KI1acCOB,
CBeIEHUS O KJIIACCHBIX PYKOBOAUTEILAX, CIIUCOK yauTesneil [ KaXKI0ro Kiacca, pexiuM
paGoTHI IIKOJIBI B TEKYILEM y4eGHOM rofly, PacIiCaHue;|

3.1.8. BeméT MOHUTOPHUHI HUCIIOJB30BAHUS CHUCTEMBI aJIMAHHCTpaLeH, KIIaCCHBIMU
PYKOBOZIUTENISAMH, YIUTEIIAMH.

3.1.9. BBOIWT HOBBIX MOJB30BATEIICH B CUCTEMY.

3.1.10. KoHCynBTHpYeT HOJIb30BaTENCH 3K/ ]I 0cHOBHBIM IIpHeMaM paboTsI ¢
IpOrpaMMHBIM KOMILIEKCOM.

3.1.11. TIpemocTaBiseT peKBU3HTEI JOCTYIIA K DK/D]1 aqMUHUCTPALIMH [ITKOJIBI,
YUUTEISIM, KIIACCHBIM PYKOBOIUTEIAM (U YYEHUKOB U MX POTHUTENEH).

3.1.12. OcyIIecTBISET CBS3b CO CITYKOOH TeXHUYECKOH TOIEPKKU pazpaboTynKa
DX/ M.

3.1.13. KouTpomupyeT paboToCIIOCOOHOCT CHCTEMBL oK.

3.1.14. Co3zmaeT pe3epBHbIe KOIUK 0a3bl JAHHBIX HE PEKe 1 pa3a B 2 HeJeIH.

3.1.15. Oprasusyet paGoTy cO CIPaBOYHUKAMHU H [1apaMeTpaMi CHCTEMEI XK.

KoucynpTupyeT noip3osatesieil 9JK 0CHOBHBIM IpHeMaM paboTHI C IPOrPaMMHBIM

KOMILJIEKCOM.

3.2. JlupexkTop

32.1. PaspaGaThIBaeT U yTBEPKIaeT HOPMATHBHYIO U HHYIO TOKYMEHTALHIO oy
o Bexpenuio DK/ /L.

322. HasHauaeT COTPYAHUKOB IIKOJIbI HA HCITOJTHCHUA 00s3aHHOCTEN B
COOTBETCTBHH C JTaHHBIM ITOJIO)KEHUEM.

32.3. Co3maeT Bce HEOOXOIUMBIE YCIIOBHUS Ul BHEAPCHUA 1 obecrieueHus
paboTHI SIIEKTPOHHOTO XypHana B y4e6HO-BOCIIUTATEILHOM IIPOIECCe U porecce
yIIPaBJICHHs IIKOJIOM.

3.2.4.  OcylecTBI€T KOHTPOIb 32 BEACHHEM DK/D]] He pexe 1 pa3a B MeCsLL.

4.3. KnaccHblii pyKOBOAHTEb

43.1. E>keHelelbHO KOHTPOIHMPYET IOCEIIaeMOCTh yJalluXCsl 4epe3 CBEACHUA O
IPOITYLICHHBIX YPOKaX B CUCTEME.

432. KOHTpONHpyeT BBICTaBIEHHE IIe[[aroraMU-TPeIMETHUKAMK  OLCHOK
yqampMcsi Kiacca. B ciydae HapyIIEHMS Iejaroramu  CBOHX 00s3aHHOCTEN
uHGOPMHUPYET 3aMECTUTENS JUPEKTOPA 110 YBP.

433. B mauaie Kaxaoro yueOHOro rojaa, COBMECTHO C yIUTCIAMH -
[IpeMETHHKAME IPOBOJIUT Pa3/ieIeHHe Kacca Ha TIOATPYIIIIEL.

434.  Cucremarwdeckd HHGOPMHUPYET POAUTEINEH O PA3BUTHH y9IaIlerocs, €ro
JOCTIKEHUAX Yepe3 IPOCMOTP JJIEKTPOHHOTO THEBHUKA.

4.3.5. CoobmraeT anqmuarcTpaTopy DK/D]1 0 He0OXOAMMOCTH BBOJA JAHHBIX
yueHHKa B cucTeMy (110 TpUOBITHA HOBOTO yd4eHHKa) WK y/aleHuH (TIoCie ero
BEIOBITHS).

4.3.6. BriBepsieT IPaBUIBHOCTH aAHKETHBIX JAaHHBIX 00 yuYeHHKaX U HX

poIuTeNsx. PerymspHO, He pPeXe OIHOro pasa B MeCAI, MpOBEpACT U3MEHEHHE
(GaKTUUECKUX JTaHHBIX U [PH HAIMIAKM TaKHX W3MEHEHHI BHOCUT COOTBETCTBYIOIINE
TIOTIPaBKHU.

437. Exemememsro B pasgene «[locemaemocTs» OX/OJ  BbIBEpSET



IpaBHIBLHOCTh CBEJEHHMI O IPOMYIICHHbIX YypOKax 00ydJaromuMucs, # IpH
HEeoOXOIUMOCTH KOPPEKTUPYET UX C yIUTEILAMU- IIPEAMCTHUKAMH.
43.8.  IlpemocraBisieT peKBU3HUTHI JOCTYIIA POIUTEIIAM 1 obyuarormMcs OV K
IK/D]1 1 oCcyUIeCTRIAET HX KOHTPOJIb TOCTYyTa.
439.  Tlpu cBOEBpeMEHHOM, ITOJIHOM ¥ KaueCTBEHHOM 3alIOJIHEHNH
3JIEKTPOHHOrO JXypHaJa KIaCCHBIA PyKOBOAUTEIID dopMupyeT OT4eTH 110 paboTe B
3JIEKTPOHHOM BHJIE:!
e  OTueT 0 IOCEIAeMOCTH Kiiacca (110 Mecsuam);
[IpenBapyTeIbHBIA OTYET KIACCHOTO PYKOBOAHUTEILA 32 y4eOHBIN IEPHOT;
OT4eT KJIaCCHOTO PYKOBOIUTEILI 32 y4€OHBIH NIePUOL;
WITOrH yCIIeBaeMOCTH KIacca 32 y4eOHbIH MepHoL;
CBojHAs BEIOMOCTb yUeTa yCIIeBaeMOCTH 00y aloNIuX s Kiacca;
CBoHAs BEOMOCTH y4eTa II0CEIaeMOCTH,
CBojHAs BEJJOMOCTD y4eTa JBHKCHIS yJalluXCs.
43.10. Bemer MOHHTOPHMHI HCIONB30BAHMs ~CHUCTEMBl yYalUMUCA W HX
POIUTEIMH.
43.11. TlomydaeT cBOEBPEMEHHYIO KOHCYJBTAIMIO y aAMUHHCTPATOPA DX/3 1 no
BOIPOCAM paboTBI C 3IEKTPOHHBIM XKypPHAJIOM.
43.12. Kareropuuecku 3ampeliaeTcs AOIYCKaTh y4Jalxcst K pabote ¢
3JIEKTPOHHBIM XYPHAIIOM IOJI JIOTHHOM M I1apOJieM KIIaCCHOr0 PyKOBOAUTEIIA.

3.4. YunTeab-npeAMETHUK

3.4.1. Bamonasger DXK/DJ| B [eHb IPOBEIEHHMs ypoKa B TOYKaxX OSKCILTyaTalHd
DX/ M.

342.  FExemHeBHO MpoBepsieT U OLEHMBACT 3HAHWA ydalluXcs, OTMEHAcT
I10CEIaeMOCTb.

343. B cinyuae O0OJ€3HHM OCHOBHOIO YYMTEIS 3aMEHSIONIUNA ero y4uTesb

sanonaser DXK/O]] B yCTaHOBIIEHHOM IMOPSAJIKE. [Toanuch U Ipyrue CBEACHHUS IENaroTCsa
B JKypHaJle 3aMelICHHs YPOKOB.

344. OroBemaeT KIACCHBIX PYKOBOAHWTENeH M poIuTeNedl HeyCIeBaoIMX
YUAIUXCS. ¥ yJaIUXCsl, IPOITY CKAFOIINX 3aHATHS.

3.4.5.  PEjkeIHEBHO 3aIlOJHSIET JaHHBIE 110 JOMAIIIHUM 331aHUSM.

34.6. BBICTaBISET HTOTOBBIE OTMETKH OOYYarOLIMXCS 32 4ETBEPTh, IMOIYTOAHME,

roji, PK3aMeH M UTOTOBBIE, HE II03JJHEE CPOKOB, OTOBOPEHHBIX IPUKA30M IIO IIKOIE, IO
3aBepIIeHNH y4eOHOro neproja.

34.7. Co3maéT KaJleHJapHO-TeMaTHdecKoe IIAHUPOBaHME W pasMeIiaeT €ro B
PX/DJ B cooTBeTcTBMM ¢ pacnmcaHueM. KonudecTBo 9acoB B - KaJICHIAPHO-
TeMAaTIYeCKOM TUIAHHPOBAHHH JOIDKHO COOTBETCTBOBATH yIeOHOMY IIIaHY.

348  Bce 3amucu 1o BceM y4eOHBIM IpeaMeTaM (BKIt04as YPOKHA HHOCTPAHHOIO
S3BIKA) BEJET HA PYCCKOM SI3BIKE C 0053aTeNBHBIM YKa3aHHEM HE TOJIBKO TEM YPOKOB, HO
¥ TeM IPaKTUIECKUX, TaOOpaTOPHBIX, KOHTPOIBHBIX paboT.

3.49. B mauaie KaXJ0ro y4eGHOro rojia, COBMECTHO C KJIACCHBIM PYKOBOAUTEIIEM
IIPOBOJIMT pa3fielieHre Kiacca Ha MOArPYIIBL. 3alucH BeIyTCs HHANBULYATTBHO KaXIIBM



yumTeneM, BeaymM rpymmy. [lepeson 00y4aromuxcs U3 TPYIIbL B IPYIIILY MOXCT OBITH
npomsBesieH aaMuHUCTpaTtopoM OXK/DJ[ TONBKO IO OKOHYAHHIO yaeOHOro Iepuoia
(4eTBEPTH, TIOTYTOAN).
3.4.10. Pe3ynbraTbl OIICHMBAHWUA  BBIIOJHCHHBIX 0o0ydJaroImMUMHUCS  BHEIIHHX
JIMarHOCTHYECKHMX PaOOT BBICTABIET HE MTO3IHEE CYTOK IOCIIE IIOIyICHUS Pe3yJIbTaToB.
3.4.11. Tlpu cBOEBpeMEHHOM, IIOJHOM U Ka4eCTBCHHOM 3allOHEHAM DJICKTPOHHOTO
KypHala GOpMHUpyeT OTIETHI 10 paboTe B dI€KTPOHHOM BHJIE:
e IIpenBapuTesbHBIN OTYET 3@ yIEOHBIN IEPUOL;
e  OTyerT 10 UTOTaM YCIEBAEMOCTH KJIacca 3a y4eOHBIN [IepHOL, HTOTOBBIM;
e  (CBomHas BEJIOMOCTh yUeTa yCIIeBaeéMOCTH 00y4arouxcs Kiracca.
34.12.  OBCYXHaeT X BHOCHT PEUIOKEHHS 110 yiTydmennto pabotst ¢ IK/I L.
KaTeropudecku 3alpemaetcs IOIYyCKaTh yJaluxcs K pabore ¢ 3NMeKTPOHHBIM
YKypHAJIOM TIOJI JIOTMHOM H TapoJieM YIHUTEI.

3.5. Cekperapb OY (ae10npou3BOIUTEb)

3.5.1. [IpenocTaBiseT CHUCKH KiraccoB (koHTuHreHTa OV) H CIIMCOK yauTenen
amMuHECTpaTopy DXK/D]I B CPOK 10 5 CEHTAOPsI KaX0ro roja.

352.  Ilepenaer anmuuuctparopy IXK/OJ] nrpopmarmro st BHECCHHS TEKYIIHMX
M3MeHEeHHMH 10 COCTABY KOHTHHIEHTA yUalluXCsl, yIuTelnel i T.11. (eKeHeJeNbHO).

3.6. 3aMecTHTeab AMPeKTOpa Mo YBP

3.6.1. CoOBMECTHO ¢ APYT'MMH aJIMHUHUCTPAaTUBHBIMUA COTPYJIHHAKaMH pa3pabaTbIBaeT
HOPMAaTUBHYIO 0a3y y4eOHOro mpolecca A BEACHHA DXK/D]1 mist pa3MeleHus Ha caiTe
oVv.

3.6.2. @opMHupyeT paclHCaHHE 3aHATHH IO KiaccaM, yIMTEIAM H KaOWHeTaM B
Hauasie ydeOHoro roga. IIpy HEOOXOAMMOCTH MPOBOJUT KOPPEKTUPOBKY PACIHCAHU.
O6ecrieurnBaeT NaHHBIME agMuHACTpaTopa XK/ /.

3.6.3. ITomydaer oTr agMHHHCTpaTopa DXK/D]1 cBOeBpeMEHHYI0O HHIUBHIYAIbHYIO
KOHCYJIBTAIIMIO TI0 BOIIPOCaM paboThI C 3JIEKTPOHHBIM XKyPHAIIOM.

3.64. Ompenenser Touku oSkciutyatanuu OXK/OI[ (B ciydae HEIO0CTaTOYHOU
TexHUYecKoi ocHameHHocTd OVY).

3.6.5. AHanmu3upyeT [OaHHBIE II0 PEe3yJIbTaTHUBHOCTH y4eOHOro Ipollecca,
KOPPEKTUPYET €ro, MpA HEOOXOAUMOCTH HOpMUPYET HEOOXOAUMBIE OTIETEI B OyMaXHOM
BUJIE TI0 OKOHYAHHUIO yUeOHBIX IIEPHOJIOB:

e JluHaMHKa JBHKEHHs O0Y4JaIOMUXCS IO IKOJIE;
HarmoHseMOCTh KJIaccoB,
HTorossle TaHHBIE 10 Y4aIHMMCS,
OTd4er 0 IOocemaeMoCTH Kiacca (110 Mecsiam);
OTYeT KJIACCHOIO PyKOBOJIUTEIS 32 yUeOHBI! IIEPUOT;
HWToru ycreBaeMOCTH KiIacca 3a yIeOHbIN MepUO;
CBoHAs BEIOMOCTb yU€Ta YCIIeBaeMOCTH 00yJaroIIuXCsl Kiracca;
CBoaHas BEJOMOCTH y4eTa IIOCEIIaeMOCTH.
3.6.6.  OCyIIeCTBISET MEPHOAMYECKHH KOHTPOIb 3a pPaboTON COTPYJHHKOB IIO
Benenuro DK/ 1:
e  AxTHBHOCTH yuutesei B pabore ¢ DXK/D/;



HanonHgeMoCTh TeKYIIHUX OLICHOK;
VY4yeT npoieHHOr0 MaTepuraa,
3anuch JOMAIIHETO 3aJaHHs;
AKTHBHOCTb pofuTeNell u ydaumxcs B pabote ¢ DX/
4. BricTaB/ieHHEe HTOTOBBIX OLIEHOK
4.1. TOroBsle OTMETKH YYaIlUXCs 38 YETBEPTH, IIONYTOHe, IO JOIDKHBI OBITh
000CHOBaHBI.
4.2. Jnsi oOBEKTHBHOM aTTecTalid OOYyYarOIIMXCS 3a YETBEPTh U IONYronue
HeOOXOIMMO HAJTMYUE KOJIMUYECTBA OLIEHOK B YCTAHOBICHHOM IOPSIIKE.
4.3. HTOroBele OTMETKH BBICTABIIAIOTCS HE IIO3[HEEe 2-X JHEW 10 OKOHYaHUA
y4eOHOT0 Ieproa.

5. KoHTpoJb H XpaHeHHe

5.1. JlupeKTop 00IIe06pa3OBATENBHOTO YIPEXKASHHSA, 3aMECTHTENH T10 y4eOHO-
BocruTarenpHOM pabore, ammuuucTparop XK/l obecneumBaroT GecmepeboiiHoe
dyuxporrpoBanue XK/ /1.

5.2. B KOHIle KaXIOM 4YEeTBEPTH, IOIYroAus, roja YHelseTcs BHUMaHHE
00BEKTHBHOCTH BBHICTABIIEHHBIX TEKYIIUX M UTOTOBBIX OLICHOK, HAJIMYUIO KOHTPOJIBHBIX U
TEKYIUX TPOBEPOYHBIX PabOT.

5.3. Pesynbrars! mpoBepku DXK/D ] 3amecTUTEIeM TUPEKTOpa MIKOIIBI JOBOAATCH
IO CBEJICHHMS yYHUTENIel 1 KIaCCHBIX PyKOBOJMTEIEH.
5.4. B ciydyae He06XOMMMOCTH UCIIOIb30BaHMs NaHHBIX DXK/D /] U3 a11eKTpOHHOU

(l)OpMI:I B KadecTBE€ II€YAaTHOI'0 OOKYMEHTA I/IH(i)OpMaHI/ISI BBIBOJAUTCS Ha II€4aTb H
3aBEPSICTCs B YCTAHOBJICHHOM IIOPAIKE.

6.0T4eTHBIE MEPHOABI H XpaHeHHe HHGopMAaLHH

6.1. OT4yeT TO aKTUBHOCTH IIOJIb30BaTeliell mpu pabore ¢ OJIEKTPOHHBIM
KYPHAJIOM CO3JaeTCs OJMH pa3 B MECHIII.
6.2. OT4eTHI 110 YCIIEBAEMOCTH ¥ KaueCTBY 0OydeHHs CO3Jal0TCS [0 OKOHYaHUH

Ka)I(I[Oﬁ YEeTBEPTH, IOJIyroaus, B KOHIIC Iroaa.

6.3. OTueTsl [0 YCIIEBAEMOCTH U ITOCEIIAeMOCTH CO3JAI0TCS B KOHIIC YETBEPTH,
IIOJIyTOIMs ¥ y4eOHOro roza.

6.4. OT4eT O 3alOoJIHEHHH 3JIEKTPOHHOIO XypHasla M HAKOILIAEMOCTH OTMETOK
CO3/1aeTCsl €XKEMECSIIHO.

6.5. ITo 3aBeplIeHHH OTYETHOTO Neproa (y4e6HOro rojja) HTOroBbIe BEIOMOCTH
pacreyaTsBalOTCS Ha OyMaKHOM HOCHTEJIE, 3aBEpSIOTCS MOANMCAMU Iearoros,
KJIACCHBIX PYKOBOIHUTENEH, 3aMECTUTEIS JUPEKTOPA IIKOJIBI

6.6. I[To OKOHYaHMM Y4YeOHOrOo TroJa HTOrOBBIE BEJOMOCTH IPOIIMBAIOTCS,
IPOILITHYPOBEIBAIOTCS, OIEYATHIBAIOTCA M CHAIOTCA B apXWB Ul XpaHCHUA B
YCTaHOBJICHHOM IOPSJIKE.

6.7. ITo oxoHYaHHH y4eOHOro roja IOJHas BEpCHS SJIEKTPOHHOI'O >XypHaa



epeHOCHTCS Ha DJIEKTPOHHBIH HOCHTEND HHQOPMALMH, OIEeYaThIBACTCA, 3aBEPSeTCH
TIO/IICHIO 3aMECTUTENS JUPEKTOpa U pacim(poBKOil TIOMNUCA ¥ XPaHUTCS B apXHBE B
yCTQHOBJIEHHOM TTOPSAJIKE.

7.IIpaBa H OTBETCTBEHHOCTH noJib30BaTe el

7.1. Bce MOJIB30BAaTEN MMEIOT NPaBo HA CBOEBPEMEHHBIE KOHCYJIBTAIUA IO
BoOIIpocaM paboTsI C DX/ M.

7.2. [Monmp30BaTel HMMEIOT IIpaBO  JAOCTyma K DXK/D]J] exemHEBHO U
KPYTJI0CYy TOYHO.

7.3. VuuTens-IpeMETHUKA M KJIACCHBIE ~PYKOBOAMTCIM — MMCIOT IIpaBo
sanomusTe DYK/DJ] Ha ypoke WIM B CIEIHAIbHO OTBEACHHBIX MecTax (KaOMHETHI
MHPOPMATUKH).

7.4. VupTens HeCyT OTBETCTBEHHOCTh 33 €XCIHCBHOE H IIOCTOBEPHOE
3aTI0HEHHE OLEHOK X OTMETOK O TIOCEIaeMOCTH 00yJaroIHXCs.

7.5. VuuTens -IpeJMETHHKHA He WMEIT IIPaBo HCIpPaBJIATh [IOCTaBJICHHEIE
OIICHKHU.

7.6. KlaccHble PyKOBOIUTEIH HECYT OTBETCTBEHHOCTD 32 aKTyaJIbHOCTE CITUCKOB
Ki1accoB 1 nHGopManuy 06 00yIaromuxcs i UX POAUTEIIAX.

7.7. OTBEeTCTBEHHOE JIAIO, HAa3HAaueHHOe [PUKA3oM MMPCKTOpa, HECeT
OTBETCTBEHHOCTH 3a TeXHUUYEeCKOe (PyHKIIMOHNPOBAHNE DX/

7.8. Bce TIONB30BATEM HECYT OTBETCTBEHHOCTh 32 COXPaHHOCTh CBOMX

PESKBU3UTOB JOOoCTYyIIa.

8.IIpenocTaBienne ycryra HHGpopMupOBaHHS obyJaromuxcsi H MX poauTeJei
(3aKOHHBIX npejacTaBuTeei) 0 pe3yJbTaTax o6yuenus yepes DK/

8.1. IIpy BeIeHUH ydeTa yCIeBaeMOCTH C HCIOIB30BAHIEM DX obyuaronuMmes 1
UX poAMTENsIM  (3aKOHHBIM IpejcTaBuTe/sIM)  obecrednBaeTcs  BOSMOXHOCTD
OIEpaTHBHOIO  TOy4eHMs uHbopManuy Oe3 oOpamieHHs K COTPYAHHKaM oy
(aBTOMATHUYECKH).

8.2. PexoMerayeTcs HMH(QOPMHpPOBaTh  OOydarommxcs H - HX ponuTeNnen

(3aKOHHBIX [PEICTABUTENEH) O IPOTHO3E UX WTOTOBOH YCIIEITHOCTH 00YYarOIIIXCA

33 OTYETHBI! IePHOJ (4E€TBEPTH, IOIYTOaHe, rox).

8.3. Nudopmanusi 00 WMTOrOBOM —ONEHMBAHMM  JOJDKHA OBITH JIOCTYIIHA
0OYYaIOIIIMCS U UX POAUTEIIM (3aKOHHBIM IIPEZICTABUTEISIM) HE TI03KEe CYTOK IIOCIe
[IOJIy9YeHUs Pe3yIbTaTOB



